
Digital Inclusion Project Guide to: 

Google Search Engine 

1. First thing to do before you can search any information is to 

open up google or google chrome. This will then come up 

Google’s search engines. Like so;  

 

 

 

 

 

 

 

 

2. Now you click on the search box (which is above the buttons 

that say ‘Google Search’ and ‘I’m Feeling Lucky’) and type in 

any information you wish to find out. Whilst doing this it’ll 

come up with suggestions of what other people have searched 

with Google.  

 

 

 

 

 

 



 

 

3. Once you are done typing your question or information, click 

on ‘Google Search’ which will then show you the answer and/or 

websites that may be useful for you.  

 

 

 

 

 

 

 

 

 

 

4. If you were looking for a particular website you can then go 

onto the other search engine Google has, and type in the 

website you would wish to look at. Then simply press the tab 

button on your keyboard which will allow Google to take you 

straight to the website.  

 

 

 



 

5. Quotation marks are a good short cut, for your Google search 

to take you to the information you are looking for on the 

internet. This is because quotation marks will make Google able 

to look for those specific words that are used on websites.    

 

 

 

 

 

 

6. Once you Google searched the quotation marks with 

information you would like to know, websites that have those 

specific words in their information will appear. Like so: 

 

 

 

 

 

 

 

 

 



 

7. A hyphen is also a good short cut to use while searching for 

information through Google. Especially when searching a word 

that can various meanings/locations. For example, if you 

wanted to search ‘Perth events’ Google will give you results for 

events in Perth, Scotland and Perth, Australia. However, if you 

use the hyphen, ‘Perth events – Scotland’, Google will 

automatically only show you events happening in Perth, 

Scotland. 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

8. ‘Asterisk Wildcard’ is a very useful shortcut when it comes to 

Google, as this allows you to search for a phase/song without 

knowing all the words. For example, “Come *right now* me” is 

only a couple of words of a song but Google will know the 

asterisks could be any word.  

 

 

 

 

 

 

 

 

 

 

As Google has shown the phrase/lyrics are from the song Come 

Together by The Beatles. 


