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PERTH &
KINROSS

Asset Transfer

Full Name of the
Property

Address of the Property
(if known).

If there is no obvious
address, please provide
any drawings, maps or

descriptions of the land

Name of Your Group

Please tick the box to confirm that this is an Asset Transfer Request
made under Part 5 of the Community Empowerment (Scotland) Act
2015

®
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[image: image2.jpg]Section 2: Your Group

2.1 Legal Status

Please select one box to confirm your group’s legal status.

Unincorporated Association (you have a Constitution, but no other legal status)

Charity Charity Number:
*$SCIO SCIO Number:
*Limited Company Company Number:

*Community Benefit Society Registration Number:

* Please note that if you are requesting full ownership of the asset, your group must have
one of these legal structures.

2.2 Governance and Accountability

Please describe how your group makes decisions to ensure effective governance

and accountability. If your decision-making processes will change as a result of the
Request, please describe this as well.
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[image: image3.jpg]Completing Your Asset Transfer Request

Please refer to the guidance document available from www.pkc.gov.uk/article/19819/Community-
Asset-Transfer @ to help you complete all parts of the form.

1 All supporting documentation will be used to consider your Request.

2 Ifyour organisation is working together with others on an application, one organisation should act
as a lead and be the named contact for the Request.

3 The information in your Request will be scored against agreed.

4 Council Officers will evaluate your Request and make a recommendation, which willgoto a
Council committee for final decision.

5 External support and advice in making your Request is available from Perth & Kinross Council and
other organisations, including:

o Perth & Kinross Association of Voluntary Services
www.thirdsectorpk.org.uk/ @

o Development Trusts Association (Scotland) - Community Ownership Support Service
https://dtascommunityownership.org.uk/ @

Additional Supporting Information

In addition to a completed Request form, you should also provide a copy of your group’s
constitution or other legal documentation and a business plan, outlining how your proposal will
be sustainably delivered. You are also welcome to provide any other information which you feel will
support your Request, such as:

e insurance documents;

o quotes for any works to be undertaken;

e independently verified accounts of your group;

e any maps, drawings and descriptions of the land;

o any terms and conditions which you would like to be part of any agreement;
e evidence of community support and engagement;

e evidence of funding or other financial support;

o examples of relevant policies and procedures related to managing an asset, eg Health and Safety
Policy.

The Community Empowerment (Scotland) Act 2015 requires
Perth & Kinross Council to publish this Request and any

supporting information online. All personal and commercially
sensitive information will be redacted. If you have any questions
about this, please ask the Community Planning Team.

>
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[image: image4.jpg]Section 1: Summary Information

1.1 Contact Details

Email Address
Telephone Number

Postal Address

1.2 Named Contacts (p/ease provide two)

Positionin
organisation
Email address

Phone number

Email address

Y
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[image: image5.jpg]1.3 Use of the Asset

Please summarise your group’s Request - what do you intend to use the asset for?
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[image: image6.jpg]If your group currently trades, or earns an income, please provide details.

If your group currently manages or owns any other assets, please provide details.
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[image: image7.jpg]2.3 Vision and Performance

Please summarise your vision for the asset - what impact will it have?

Perth & Kinross Council has five strategic objectives, as set out below. Please select the ones
which you feel your Request will deliver against and explain why.

Strategic Objective Explanation

[ ] Giving every child the
best start in life.

| | Developing educated,
responsible and
informed citizens.

[ | Promoting a
prosperous, inclusive
and sustainable
economy.

[ | Supporting people
to live independent,
healthy and active
lives.

[ | Creating a safe and
sustainable place for
future generations.

]
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[image: image8.jpg]Please provide details of how your group will assess performance and ensure you are

delivering your vision.

Managing the asset will bring recurring costs for maintenance and repair. Please

summarise how you will cover these costs.
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[image: image9.jpg]2.4 Skills and Capacity

Please tell us about the capacity and skills of your group’s committee and membership

and how they will support your Request.

Please describe how your group will ensure that these skills continue to be available

in the long-term as current members retire, or move on.

-
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[image: image10.jpg]Section 3: Your Request

3.1 Nature of Your Asset Transfer Request

Please confirm the type of Request your group is making.

(C] Full ownership - go to Section 3.2
(O Lease - go to Section 3.3

(O Other access or management rights - go to Section 3.4

3.2 Request for Ownership

Please confirm the price your group is ‘
offering to pay to purchase the asset.

Please provide details of any other terms and conditions, or rights your group would

like to attach to this offer.

Please provide details of how the purchase will be funded.
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[image: image11.jpg]3.3 Request for Lease

Please confirm the length of the lease you are
requesting.

Please confirm the rent your group proposes ‘
to pay per year.

Please provide details of how your group will cover the annual rental cost.

Please provide details of any other terms and conditions or rights your group would

like to attach to this offer.

Y
- Community Asset Transfer under Part 5 of the Community Empowerment (Scotland) Act 2015 www.pkc.gov.uk ’





[image: image12.jpg]3.4 Request for Other Access or Management Rights

Please provide details of the access or management rights your group is requesting.

Please confirm the price your group proposes
to pay (if any) for these rights, either as a one-
off payment, or a regular annual payment.

Please provide details of any other terms and conditions or rights your group would
like to attach to this offer.
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[image: image13.jpg]3.5 Justification of Valuation

Please describe the process or formula your group used to determine the offer you are

making for your Request.

3.6 Future Investment

If your group intends to undertake any works to the asset following the transfer,

please summarise what this will involve.
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[image: image14.jpg]Please provide details of how these works will be funded.

Please provide details of any other resources that your group has access to (eg

volunteers or in-kind contributions) and how these will be used.
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[image: image15.jpg]3.7 Risk Management

Please summarise the key risks you have identified in developing your Request and how you
intend to mitigate them.

o g

3.8 Restrictions on Use

Please provide details of any restrictions on the use or development of the asset

and how you will comply with these (eg environmental designations, heritage
designations, listed building status or planning restrictions).
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[image: image16.jpg]Section 4: Your Community

4.1 Effective Partnerships

Please provide details of how your group has worked with other community groups,

local businesses, support agencies or the public sector in developing your Request.

4.2 Community Engagement and Support

Please provide details of how your group has engaged with your community about

your Request.
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[image: image17.jpg]Please describe how your group knows that your community supports your Request.

4.3 Community Needs

Please provide details of the need(s) in your community that you have identified and

how your Request will help to address this.
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[image: image18.jpg]Please describe how your Request will benefit your community. Consider:
public health benefits;
economic benefits;
social benefits;
environmental benefits;

how your Request will support community regeneration;

how your Request will improve issues of equality in your community, eg issues
around employment, income, social isolation or access to services.

If your group is able to place a monetary value for the community benefits you will

generate, please provide details.
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[image: image19.jpg]4.4 Negative Consequences

Please provide details of any negative consequences which may occur if your Request

is approved. How would you minimise these?

4.5 Equality

Please tell us how your group will ensure that all members of your community will be

able to benefit from your Request.
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[image: image20.jpg]Section 5: Confirmation

Two office-bearers of your group should sign this form.

We declare that, to the best of our knowledge, the information provided in this form and in any
accompanying information is accurate.

Please return the completed form to the Community Planning Team, Perth & Kinross Council, 2 High
Street, Perth, PH1 5PH or by emailing CommunityPlanningPartnership@pkc.gov.uk
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[image: image21.jpg]Section 6: List of Accompanying Documents

@
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[image: image22.jpg]Section 7: Checklist

Before you submit your application, please use this checklist to ensure you have provided all of the
information needed to assess your Request.

Have you ticked the box on Page 1 to confirm you are making an Asset Transfer Request
under Part 5 of the Community Empowerment (Scotland) Act 20157

Section 1: Have you provided the necessary contact details?

Section 2: Have you confirmed your group’s legal status and provided details on your
overall vision, skills and capacity to deliver?

Section 3: Have you confirmed the type of Asset Transfer Request you are seeking?

Section 3: Have you provided the price or rental you are offering and how you propose
to cover this cost?

Section 4: Have you provided evidence of community support?

Section 4: Have you identified the need(s) in your community that the Asset Transfer
will address?

Section 4: Have you provided details of the benefits your Asset Transfer Request will
bring to your community?

Section 5: Have two office-bearers in your group signed the form?

Have you completed all of the questions to the best of your ability?

Accompanying Documents: Have you provided a copy of your group’s constitution or
other legal documentation?

Accompanying Documents: Have you provided a business plan to support your
Request?

Have you listed any other accompanying documents that you have provided?

How We Use Your Personal Information

The information provided by you will be used by Perth & Kinross Council to allow the Council to process your application, contact you with any
questions, and advise you of any decision. The information will not be disdosed to third parties except as described below.

The Council may check information provided by you, or information about you provided by a third party, with other information from certain third
parties or share your information with them in order to verify its accuracy, prevent or detect crime, protect public funds or where required by law.

For further information, please look at our website www.pkc.gov.uk/dataprotection or email DataProtection@pkc.gov.uk or telephone 01738 477933,

If you or someone you know would like a copy of this document in another You can also send us a text message on 07824 498145,

language or format, (on occasion, only a summary of the document will be
provided in translation), this can be arranged by contacting the All Council Services can offer a telephone translation facility.

Customer Service Centre on 01738 475000.

- Community Asset Transfer under Part 5 of the Community Empowerment (Scotland) Act 2015 www.pkc.gov.uk

www.pkc.gov.uk (PKC Design Team - 2019283)

024

6

































































� HYPERLINK "http://www.pkc.gov.uk/" ��http://www.pkc.gov.uk/�














































































































































































































































































































































































































































































































































































































































































































































































































































































































