Talentlink User Guide for Managers

This guidance covers how to get started with Talentlink. There is separate guidance
available for each step of the way from viewing applications received and how to progress
candidates through the recruitment process from shortlisting to offer stage.

Getting started

If you’ve never been given access to the recruitment portal before, please contact the
Recruitment Team at recruitment@pkc.gov.uk or telephone 75555 (option 1) so they
can arrange access for you.

e Open Talentlink in your browser at https://emea5.lumessetalentlink.com
e Enter your username and password.
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TalentLink Release Version 18.1 - Deployment 21 February

TalentLink Release Version 18.1 is scheduled to be deployed on 21 February 2018.
There will be no service outage during the deployment period.

This Release includes improvements to our modules Recruit, Source, Distribute,
and Check.

If you have any questions, please contact Customer Support.
Forgot password? T Click here for a complete list of contact numbers.
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This will take you to your Manager Workspace where you can access all the vacancies and
candidates that are assigned to you as the Recruiting Manager.

Click on My Jobs to see a list of your jobs:
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NEW IN PROCESS OFFERED ALL oPEN FILLED
Demo Care Level 2 - Bucket Post
O ieas 3 3 o 6 o~ 1 0 Open - Approved
Demo Care Level 3 - Bucket Post
[© R i o 3 o 3 -~ 1 0 Open - Approved
Demo Care Level 4 - Bucket Post
O (Preoz126) o 2 Q 2 v 1 [ open - Approved
(O  Dpemo Training Post (2] (PKC02097) 4] 4 [} 4 N 1 [ Cancelled - Approved
(@] Demo Training Post (3) (PKCO2098) o 4 o a4 e 1 o Cancelied - Approved
(@] Demo Training Post (4) (PKC02099) o 4 o 4 ~ 1 o Cancelled - Approved
(O  Acronar (PKCO2143) o o o o - 1 0 Open - Approval step 1
O  APPsS TEST POST (PKCO2141) 4] L] L] o - 1 o Cancelled - Approval Step 1
(O  APPSTESTPOST 2 (PKC02142) ] 0 0 o - 1 0 Cancelled - Approval step 1
(D coreTestlob (PRCO2080) o o o 1 - 1 0 Closed - Approved
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