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	REFERENCE NUMBER
	

	DATE RECEIVED
	

	NAME & DATE OF EVENT
	


INTRODUCTION

Please note that potential applicants for the PKC Rural Event funding are advised to contact the Council’s Events Officer on 07715304798 prior to completion of this application form to discuss the event and its requirements.
Applications can be submitted electronically.

It is advised that applications are submitted at least 3 months prior to the event date.

Events funding applications are assessed against the following criteria:

· The event will be held in a rural community, out with Perth. 
· The event is in its inaugural years and has a clear vision and plan for the event and its future development and the event and will continue after the initial year
· The event owner is an established constituted body or organisation which can demonstrate community support or need. Please consider contacting your local Elected Member / Councillor for a Letter of Support.
· Events which offer a direct economic return on investment through tourism, business opportunities or other means and can encourage overnight stays

· Events which showcase the culture, sport and / or the natural environment of Perth and Kinross and can showcase opportunities for Perth and Kinross businesses

· Events which promote social inclusion

Please note public funding is not available where the event has a significant surplus or cash reserve. 

Any relevant images, DVDs or promotional material associated with the event may accompany the application.

Successful applications will be confirmed in writing by form of contract.  This contract will outline the conditions upon which the funding is granted.

If you, or someone you know, would like a copy of this document in another language or format, this can be arranged by contacting the Events Officer on 07715304798
SECTION 1 – GENERAL INFORMATION ABOUT THE APPLICANT


	Name of Organisation

	

	Applicant Name 

	

	Position in Organisation

	

	Address

	

	Telephone

	

	Email


	

	Website


	


	SECTION 2 - WHAT TYPE OF ORGANISATION ARE YOU? SIMPLY TICK


	Public Body (please specify)
	

	Company Ltd by shares
	

	Company Ltd by guarantee
	

	Constituted (not recognised as charity)
	

	Constituted and registered charity

	

	Constituted and VAT registered

	

	Not a constituted group
	

	Other (please specify)
	


	SECTION 3 – EVENT INFORMATION

	Name of Event

	

	Location

	

	Date of Event

	

	Please provide a description of the event (approx. 100 words)


	

	Please give a summary of the event management experience of the key members of your event management team


	

	Please summarise the objectives of the event


	

	Please provide details of the event’s target audience


	


	SECTION 4 – FINANCIAL INFORMATION

	Please provide a summary of the event budget (not including VAT)  


	Income (public sector funding, ticket sales, sponsorship, merchandising, fundraising etc) Please state if confirmed or unconfirmed 

	ITEM
	£

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	TOTAL
	£

	Expenditure (administration, insurance, marketing, staff, venue, equipment, security)

	ITEM
	£

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	TOTAL
	£

	In-kind support (free goods and services that contribute towards the event) 

	ITEM
	£

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	TOTAL
	£


	SECTION 5 – FUNDING REQUEST 

	What level of funding are you applying for through this events funding application form?


	

	What specifically will this funding be used for?


	

	Will this event take place without event funding from the Council?
	


	SECTION 6 – EVENT BENEFITS AND DEVELOPMENT

	Number of expected participants from outwith Perthshire
	

	Number of expected participants from Perthshire
	

	Total Number of expected participants
	

	
	

	Number of expected spectators from outwith Perthshire
	

	Number of expected spectators from Perthshire
	

	Total Number of expected spectators
	

	
	

	You will be required to provide an Economic Impact Assessment for your event. Please provide a projection for your event. For your information, Event Impacts provide a template economic indicator which may assist you. http://www.eventimpacts.com/
	The Economic Impact of the event is 

	How will you evaluate your event in terms of numbers attending and spend? Market research? Online questionnaire? 
	


	SECTION 7 - COMPLETION & CHECKLIST

	I confirm that the information provided in this application is correct and that I agree to take responsibility for ensuring that this organisation abides by the conditions of the Council which will be outlined at notification of a successful application.

Any information provided that is found to be deliberately misleading will result in funding being reduced or withheld.

	Signature  


	

	Name


	

	Position


	

	Date


	


	SECTION 8 – APPLICATION ENCLOSURES

	Your application can only be processed if all the questions on this form are completed, this form is signed by an appropriate person, and we receive all the necessary documents.  Please use this checklist to ensure you are sending us all the relevant material

	A copy of your most recent annual accounts, dated and signed as approved
	Yes / No

	Or if you are a new organisation, a statement of your estimated income and expenditure for the first year of the event
	Yes / No

	Copy of any Business Plan you may have for the event
	Yes / No

	Copy of any Marketing Plan you may have for the event
	Yes / No

	Copy of the Economic Impact Assessment (from Section 6) 
	Yes / No

	Copy of any letters of support from the Community or Elected Members / Councillors
	Yes / No


PLEASE TAKE A MOMENT TO REVIEW YOUR APPLICATION AGAINST THE APPLICATION CRITERIA ON PAGE ONE OF THIS DOCUMENT.  EVENTS MUST MEET ALL, OR A SIGNIFICANT AMOUNT, OF THE CRITERIA TO QUALIFY FOR AN EVENTS GRANT.
PLEASE RETURN THE COMPLETED FORM WITH RELEVANT ENCLOSURES TO:

pkcevents@pkc.gov.uk
Should you have any questions or assistance with your application then please contact 

pkcevents@pkc.gov.uk
and an Officer will contact you to support and assist you with your application
1

