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ANIMAL BOARDING ESTABLISHMENT ACT 1963

 STANDARD LICENCE CONDITIONS FOR HOME BOARDING OF DOGS
1 INTRODUCTION 
1.1 Unless otherwise stated, these conditions shall apply to all buildings and areas to which dogs have access and/or which are used in association with the boarding of dogs.
1.2 The licence holder must not change, cause or permit to be made any material change to the premises or Licenced activity without the prior consent of the Licencing Authority.
1.3 Dog hybrids registered under the Dangerous Wild Animal Act 1976 (e.g. Wolf Hybrids) or dogs registered under the Dangerous Dogs Act 1991 and dogs subject to Dog Control Notices under the Control of Dogs (Scotland) Act 2010 are not to be accepted for home boarding. 
2 LICENCE 
2.1 A copy of the licence and its associated conditions must be suitably displayed to the public in a prominent position at the establishment.  All dog owners must be made aware of where the licence is displayed and the conditions attached to the licence.
2.2 In addition to the following standard conditions a licence may also contain special conditions that are only applicable to the applicant’s premises. 
2.3 Access shall be permitted to any authorised officer of the Licencing Authority at any reasonable time.  All reasonable directions and requirements of such officer or the Licencing Authority shall be complied with.
2.4 The licence holder must surrender the licence if and when called upon to do so by the Licencing Authority.
3 NUMBER OF DOGS PERMITTED 
3.1 The maximum number of dogs boarded at any time on the premises shall not exceed 1 (one) dog, or 2 (two) dogs from the same household. 
3.2 Only dogs from the same household shall be boarded together at the establishment at any one time.  Where there is a resident dog kept within the household, a trial familiarisation session should be undertaken and written consent from the owner of the boarded dog(s) must be obtained to confirm this arrangement.  Dogs must not be boarded with any cat.
3.3 No dog should be left unattended for more than three hours at a time and then not on a regular basis.  If there is a resident dog within the household, the boarded and resident dogs must be kept separated on the occasions when they are left unattended.
4 BUILDINGS AND EQUIPMENT  
4.1 Dogs boarded should live in the house as family pets and must not be accommodated in any external buildings, cages or runs.  There must be adequate space for the number of dogs Licenced to be at the premises at one time.  There must be sufficient space available to be able to keep the dogs separately, if required.  The premises shall have its own entrance and must not have shared access e.g. communal stairs.
4.2 There must be adequate light, heat and ventilation for the dog.
4.3 The house must be kept clean and free from accumulations of dust, dirt or infestations of pests.  All floors and passageways where the boarded dog frequents should be of impervious materials.  Where carpets are present there must be a time period of three weeks left between dogs to allow for thorough cleaning and disinfection of these areas.  Cleaning substances must be suitable for the purpose and its fumes must pose no risk to dogs.
4.4 There must be direct access to a suitable outside area which is for the exclusive use of the Licensee.  This area must be totally secure and the fence should be such that a dog cannot get over under or through it.  The fence must be escape proof with the adjacent ground having no elevated areas which could enable dogs to escape.  There should be no dangerous or sharp objects on which a dog could hurt itself.  Gates should be able to be locked and/or bolted. If there is a pond/pool it must be suitably protected so as to prevent access by dogs.  Glazed greenhouses and cold frames must be fenced off from dogs.  Any plants within the garden area used for exercising dogs must be checked to ensure that they are not poisonous.  
4.5 Excrement should be removed at least daily, more often if necessary and disposed of in an appropriate manner. 
4.6 Where an external door opens onto an outside area which is not totally secure, the dogs must be suitably restrained or kept behind another door or gate to prevent escape.  The Licensee must ensure that the dogs are prevented from having uncontrolled contact with legitimate visitors, e.g. postmen. 
4.7 All indoor areas used by dogs must be kept clean and free from accumulations of dirt and must be kept in such a manner as to be conducive to maintenance of disease control and dog comfort. 
5 ANIMAL WELFARE 
5.1 Clients should be encouraged to provide each dog with its own bedding, bowls grooming materials etc.  These items must be cleaned regularly to prevent cross infection.  The Licensee must also be able to provide extra bedding material & bowls if required.
5.2 Bedding must be kept clean and dry at all times.  
5.3 Dogs must have an adequate supply of food as directed by the owner.  Each dog should have its own feeding bowl which must be cleaned after each meal.  Dry food should be stored away from human food in airtight containers.  
5.4 Adequate refrigeration must be provided to store fresh food or the remains of opened tins.
5.5 Fresh drinking water must be available at all times.  The water bowl must be cleaned at least daily and the water changed at least twice per day.
5.6 All establishments must provide conditions and care for animals which avoid or minimise fear and distress.
6 DISEASE CONTROL, VACCINATIONS & HEALTH
6.1 Dogs attending must have current vaccinations against Canine Distemper, Kennel Cough, Infectious Canine Hepatitis (Canine adenovirus), Leptospirosis (L.canicol and L. Icterohaemorrhagiae and Canine Parvovirus and other relevant diseases.  Annual vaccinations must thereafter be kept up to date.  The course of vaccination must be completed in accordance with veterinary or manufacturer’s instructions.  A copy of all up to date certificates must be kept on-site throughout the period that the dog attends the facility and shall be made available to officers of the Licencing authority for inspection on request.
6.2 All boarded and resident dogs must be treated for fleas, external parasites and worms as necessary.  A record of all medicine administered must be kept on site for inspection.
6.3 The licence holder shall obtain written evidence from the dog owner that the animal is routinely treated against worms, fleas and giardia. 
6.4 Advice from a veterinary surgeon must be sought in case of signs of disease, injury or illness.  Where any dog is sick or injured any instructions for its treatment which have been given by a veterinary surgeon must be strictly followed.
6.5 Following the diagnosis of an infectious disease the establishment must undergo a reasonable quarantine period based on veterinary advice. 
6.6 The licence holder must inform the Licencing Authority by the next working day of any dog boarded in the establishment that develops an infectious disease. 
6.7 The Licencing Authority must be informed of the death of any dog in the establishment by the next working day.
6.8 The Licence holder must make arrangements for the body to be stored at a veterinary surgeon’s premises until the owners return.
6.9 A sufficiently stocked first-aid kit suitable for use on dogs must be available and accessible on site. 
6.10 The licence holder should be registered with a veterinary practice that can provide advice and assistance.  Details of the owner’s vets must also be known. 
7 REGISTER 
7.1 A register must be kept of all dogs attending the facility.  The information kept must include the following: 
· Dates of arrival/departure. 
· Name of dog, any identification system such as microchip number or tattoo. 
· Description, breed, age and gender of dog, collar/tag details.
· Name, address and telephone number of owner or keeper. 
· Name, address and telephone number of dog’s veterinary surgeon.
· Health, welfare and nutrition requirements. 
· Emergency contact details; and a written agreement in respect of emergency veterinary treatment.
· Details of any medication administered while in the care of the Licence holder must be recorded, including type of medication, quantity and time administered.
7.2 The register must be kept readily available for a minimum of 2 years and kept in such a manner as to allow an authorised officer easy access to such information.  
7.3 The register shall be available to the Licencing Authority on request for inspection purposes. 
8 IDENTIFICATION AND CONTROL OF DOGS 
8.1 All dogs attending the establishment should wear a collar and / or tag identifying the name, address and telephone number of the boarding establishment.
8.2 All dogs attending the establishment should wear a collar and/or tag identifying the name, address and telephone number of the boarding premises. 
8.3 The collar /tag details should allow easy cross reference to the register. 
8.4 In the event of a dog escaping, the dog owner and Licencing Authority must be contacted immediately.
9 FIRE/EMERGENCY PRECAUTIONS 
9.1 Appropriate steps must be taken for the protection of the dogs in case of fire or other emergencies. 
9.2 The house must have an appropriate number of working smoke detectors to cover the size of the property.  Adequate fire fighting equipment must be on site, a hand held fire extinguisher and fire blanket is the minimum requirement.  
9.3 A carbon monoxide detector is required when gas fired appliances’ are present.
9.4 Heating appliances must not be sited in a location or manner where they may present a risk of fire or risk to dogs.  All heating appliances must be free of risk of fire as is reasonably practicable.
9.5 Dogs should not have direct access to open flame heating devices. 
9.6 In the case of an emergency, for example dogs fighting, a fire on the premises or a bitch coming into season the Licensee must have an action plan and be able to provide safe, alternative boarding facilities.  
9.7 When any boarded dog is left unattended there must be an emergency key holder readily available to attend during that period.  Said key holder should be as close to the property as possible (within no more than five minutes travel time).  Details of the emergency key holder must be prominently displayed so that they are available to any responding services.
9.8 There must be no children under 5 years of age resident within the premises.
9.9 No child under 16 shall be left unaccompanied with boarded dogs.

MISC. RECOMMENDATIONS of GOOD PRACTICE 
The applicant should ensure that all relevant planning and building control permissions are obtained. 
The premises should be operated in such a way as to avoid statutory nuisance to occupiers of neighbouring properties. 
The Licence holder should minimise the potential of odour and noise issues in particular, dog barking.  

The Licensee should check house title deeds, or with their landlord if appropriate, to ensure that such a business can be operated from the premises.

It is recommended that the Licensee contact the undernoted agencies:

· Planning Authority
· Inland Revenue
· Council Tax / Rates
· Waste Collection Authority
INSURANCE 
The Licensee should ensure that the establishment is covered by adequate and suitable public liability insurance. 
Certificates of insurance should be displayed in a prominent position.
DOG SAFETY
It is recommended that the Licence holder has an Infection Control Policy detailing the steps to be taken in the event of a sick dog arriving at the premises or becoming ill during the period of stay.  Dog owners should be made aware of such a policy.
Good cleaning and disinfection are essential where there is evidence of external parasites including fleas, ticks and lice.  
Advice from a Veterinary Surgeon should be sought in regard to effective dates for vaccination periods prior to first date of boarding. 
As some diseases can be spread on clothing, it is recommended that persons dealing with dogs suspected of having an infectious disease should refrain from contact with other dogs.
If a collection and delivery service is provided or transport is used to travel to an exercise area, then a suitable vehicle should be used.  The dog must be secured within a dog cage or behind a dog guard whilst travelling within the vehicle.  

EXERCISE
Dog’s exercised outside the premises should be kept on a lead at all times unless they are being exercised in a safe and secure area e.g. in a field with the gates closed.  
Written consent should be obtained from the dog owner to obtain permission to walk the dog outside the premises.  

FIRE SAFETY
Advice can be sought from the Fire Prevention Officer to ensure compliance with fire safety requirements.
Fire fighting equipment should be provided in accordance with advice given by the Fire Prevention Officer. 
It is advisable to fit smoke detectors with regular checks being undertaken to ensure their effectiveness.
Precautions should be taken to prevent any accumulation of paper, debris etc. which may present a risk of fire. 
All electrical installations and appliances should be maintained in a safe condition, with no loose trailing cables.
Where gas heating is provided the Licence holder should ensure that the appliances are serviced on an annual basis by an appropriately registered engineer.
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