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Application Form
How we use your personal information 
The information provided by you will be used by Perth and Kinross Council to assess and process your funding application. The information will not be disclosed to third parties except as described below. 
The Council may check information provided by you, or information about you provided by a third party, with other information held by us. We may also get information from certain third parties or share your information with them in order to verify its accuracy, prevent or detect crime, protect public funds or where required by law. 
For further information, please look at our website www.pkc.gov.uk/dataprotection, email DataProtection@pkc.gov.uk or telephone 01738 477933.
The Common Good Funds seek to provide community benefit for the people who live within the boundaries of the former Burgh served by the relevant Common Good Fund Committee. More information can be found on our Community Funding Support webpage or by emailing the team at PKGrantsDirect@pkc.gov.uk.
On completing this form, please email the documents listed below to PKGrantsDirect@pkc.gov.uk. Applications without the following documents will not be considered.
Groups and individuals:
copies of quotes detailed in application
Groups only:
copy of Constitution or Articles of Association
recent bank statement (dated within the last three months)
copy of latest approved accounts (or document showing annual income and expenditure)


If you would prefer to post us this information, it can be posted to:
Community Learning and Development Team
Perth and Kinross Council
Pullar House
35 Kinnoull Street
Perth
PH1 5GD
Applications for Perth Common Good Fund are subject to additional criteria; view our Perth Common Good Fund Revised Financial Assistance Criteria (PDF).
Please complete this form as fully and accurately as possible. Guidance is given throughout the form, however, if you have any questions, please contact PKGrantsDirect@pkc.gov.uk.
Name of group or individual
	 


Type of group
For example, individual, charity, community group, school or parent council
	 


If charity, please provide charity number
	


Which areas does your group cover?
For example, Council ward, Community Council area, town or village
	 


Residents of which Common Good Area will benefit from your project?
This will determine which Committee your application will be presented to.
	☐	City of Perth

	☐	Aberfeldy

	☐	Auchterarder

	☐	Kinross

	☐	Crieff (applications up to a maximum of £500 only)

	☐	Other (if other, please contact the team for advice)


Please summarise the main purpose of your group
	


Name of project/event/activity applying for
	 


Date(s) project/event/activity will take place
Note: Applications for financial assistance must be submitted in advance of the project or activity taking place. For Perth Common Good fund only, retrospective applications where expenditure is incurred during the time between the application submission deadline date and the date of the Committee meeting will be considered, however, the applicant must be aware that funding may not be approved by committee.
	 


Which type of grant are you applying for?
	☐	Revenue

	☐	Capital – this includes purchase of uniforms and equipment


For Perth City applicants only: please confirm which criteria you feel your application is relevant to
View the Perth Common Good Fund Revised Financial Assistance Criteria. All applications must fit under one of criteria 9 or 10. Please confirm sub criteria such as 9.2a/10.4.
	 


Tell us about the project/event/activity you are applying for. Please ensure you answer each bullet point.
What do you plan to do with the grant?
How many people will benefit, and how many of these are from the common good area?*
What will the benefits be?
How did you identify the need for the project?
Are you working in partnership with others, or does the project have local community support?
How will you know your project has been successful, how will you monitor this?
*It is important to include information on this as the main criteria of the Common Good Fund is that it is delivered for the benefit of the people of the Common Good area. This does not mean that you cannot also benefit people from further afield. See example below:
“It is expected that 20 young people and 25 adults from the Common Good area will benefit, as well as 5 young people from elsewhere in Perth and Kinross, and 5 young people from further afield.”
	Space to answer Q11:
 


What is the total projected cost of the project?
	Click or tap here to enter text.


How much are you applying for from the Common Good Fund?
	 


How much have you already applied for or secured from other sources?
Please detail funder and amount, as well as amounts of any individual or group fund contribution towards the event/project/activity. You should also detail if other funding is to cover particular costs. For example:
	Source
	Status
	Allocation
	Amount

	The Gannochy Trust
	Secured
	Staff costs
	£3,000

	The National Lottery
	Pending
	Transport costs
	£250

	Contribution from individuals
	Secured
	Unreserved/General contribution
	£3,000 (£30 per family)

	Contribution from club funds
	Secured
	Unreserved/General contribution
	£1,500



	Source
	Status
	Allocation
	Amount
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Please provide a breakdown of each item towards your full costs, the basis for this costing, and the amount (if easier, please email a separate document such as an Excel spreadsheet)
Note: The breakdown must add up to the total cost of your project. If the basis for the costing is a quote, this quote must be submitted via email.
	Specific item
	Basis of costing (quote, hourly rate, in-kind.)
	Amount

	 	 	 
	 	 	 
	 	 	 
	 	 	 
	
	Total (must equal total cost of project)
	 

Please detail any in-kind support for the project (such as volunteer roles, services provided free of charge)
Note: if these are assigned costs and added to the total of your project, please detail how these costs have been calculated.
	 


Will attendees of your event or project be charged any fees? If so, please provide details.
Note: these figures should be included in your figures in question 14.
	 


Are you expected to make a profit from this project? If so, please detail anticipated profit and what this profit will be used for.
	 


Please let us know the impact on your project and any alternative plans if funding from the Common Good Fund was:
a. only partially granted
b. not granted
	a) Click or tap here to enter text.

	b) Click or tap here to enter text.


Please detail any other funding your organisation receives or has received in the last three years from Perth and Kinross Council funding streams.
Note: This refers to your wider organisation not just in relation to the current project/event/activity. It should include information on funding for example from Service Level Agreements, Community Investment Fund, Adult Learning Funding, Warm Space Funding, and past Common Good Applications.
	Funding source

	Financial year received
	Amount

	 	 	 
	 	 	 
	 	 	 
	 	 	 
	 	 	 


Contact details 1 – Please provide:
name
role in project
address, including postcode
email
telephone number
	 


Contact details 2 (if applying on behalf of a group) – Please provide:
name
role in Project
address including postcode
email
telephone Number
	 


Please confirm which of the following your group has (for groups only):
	☐	Public Liability Insurance

	☐	If you have employees: Employers’ Liability Insurance

	☐	If your group provides services for children or young people, do you have a Child Protection Policy in place? (If not please see Perth and Kinross Council Child Protection Guidance and Procedures for further information).


Declaration
Funding will be transferred to your nominated bank account at completion of the project on submission of evidence of expenditure (copies of receipts and invoices, a copy of the bank statement showing the payments, and the end of grant monitoring report). For Perth Common Good Fund only: Cost of Living awards, and awards of £400 or less, will be paid in advance on condition that the evidence of expenditure and the end of grant monitoring form are submitted on completion of the project.
To the best of my knowledge the information contained in this application is accurate.
I acknowledge that in the event of a grant being made, the application form, minute of the Common Good Committee meeting at which the application was considered, and any subsequent award letter will be the basis of a binding agreement with Perth and Kinross Council.
Any award made will be used for the purposes for which it was granted. The decision of the Common Good Committee is final.
No funding from other sources for the same costs will be received, as this would constitute double funding.
Applicants are asked to acknowledge any contribution from the Common Good Fund in any publicity or promotion around their project or activity.
Section 2 of the Local Government Act 1986 prohibits the Council from publishing any material that appears to be designed to affect public support for a political party. The same section also prohibits the Council from awarding funding to organisations for this purpose. By signing this declaration, the Organisation gives a positive assurance that its activities do not promote any views on questions of political controversy which are identifiable as the view of any particular political party or parties.
If funding is awarded, you agree to keep full written records of what the agreed funding is spent on and to retain original invoices/receipts as proof of expenditure. You will retain all records for a period of 6 years and provide copies promptly to Perth and Kinross Council upon request.
	Signature
	 
	Print name
	 
	Position in group
	 
	Date
	 

If you are submitting your form electronically, you can attach an image of your signature in the following box.
	


If you or someone you know would like a copy of this document in another language or format, (on occasion, only a summary of the document will be provided in translation), this can be arranged by contacting the Customer Service Centre on 01738 475000. 
You can also send us a text message on 07824 498145.
All Council Services can offer a telephone translation facility.
BSL users can contact us via Contact Scotland BSL, the online British Sign Language video relay interpreting service. Find out more on the Contact Scotland BSL website.
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